Hpamma BHYTPEHHEr o TPyaoBoro pacnopsiaika

Mymununansroe nomkonsgoe o0pa3oBarensHoe OJZIOBPEHEI
YIPEXKICHUE NETCKUI cay o0mIepasBuBaromero Ha 3aceannu mpo(cOr3HOro KOMHTET
Buga No 48 VYere-Kyrekoro MYHUITAIAJIEHOTO 06.11.2012 Neo
o0pa3oBanwus.
| YTBEPXJIEHBI
ITPABUJIA IpuKasom ot Ne 2401 06.11.2012r.

Ne_ 2 01.092012

1. OBIIME MMOJIOKEHMS

1.1. Hacrosmue IlpaBuna BryTpennero TPyMOBOro pacmopsgka B MYHHIHOAIBHOM
JOIIKONLHOM 00pa30BATENLHOM yUpeXICHHH ACTCKMH can o0Iepa3BHBaromero Buga Ne 48
Yere-KyTekoro Myrummmanssoro oOpa3zoBanus

(monmHOe HamMeHOBaHKE paboTonarens)
(manee umeHyeMbIe "IlpaBuna") paspaGorans B COOTBETCTBUM ¢ TpymoBEIM Komekcom PO, u
MHBIMH HODMaTHBHBIMH aKTaMH, PETYJMPYIOMAMHE BONPOCH TPYAOBBIX OTHOIIEHIL,

1.2. TlpaBuna PETYJHPYIOT TpynoBo# pacmopsimok PaboTHHKOB MyHHIMIANTEHOrO
ZOIIKONBHOTO 00pAa30BATENLHOTO _yUpesKIeHHS ACTCKMI _cai o6luepasBuBaomero Buga Ne
48

(momHOE HauMeHOBaHHe paboTonarens)
(manee Opranuzanus), paboTaromux 1o TPYAOBOMY JIOTOBODY.

1.3. ns ueneit HacTosmmmx IIpaBun nox «anaMUHKMCTpanueii OpraHusanumy MOHMMAIOTCS:
sasenyromast MIIOV n/c Ne 48, samecturens 3aBEayIOIEH 1o BOCITUTaTEeIbHO-00pa30BaTEILHOIH
pabore.

1. TIOPSIIOK IIPUEMA U YBOJIbHEHUSI
PABOTHUKOB OPI' AHU3AIIUU

2.1. JInua, xenaromme paborats B Opraumsanym, nonaroTr Ha uMs 3aBEIYIOIIEH JTEeTCKOTro
Calla COOTBETCTBYIOIIEE 3asBIICHNE O [IpueMe Ha paboTy, W 3aKITIOYAIOT C Opranmsanmeii (8
JIMIE 3aBEAYIOMIEH) TPy mOBOif JIOTOBOD.

Tpynosoit morosop - cornamenue Mexny Opranuzammeii u PaGOTHHKOM, B COOTBETCTBHE
¢ KoTopbmv  Oprammsarus o6s3yercs TIPENOCTAaBUTL PabOTHHKY paboTy 1o 00ycIToBIIEHHOI
TPYZIOBOH (yHKIMH, 0GecmeqnTs YCIIOBHS TpyJia, NMPETyCMOTPEHHEIE TpynoBeM konexcom PO,
CBOCBPEMCHHO M B IIOJIHOM pasMepe BBIIIAYMBATE paboTHEKY 3apa6oTHyro nary, a paboTHHK
00s3yeTCss JIMYHO BBITONHSTE OIIPENICIICHHYIO 3THM  COTJIAllCHHEM TPYJAOBYIO  (hyHKIHIO,

Horosop 3akmrouaercst B mucsMenHON ¢popme B 2-x SK3EMILIPAX, KaXIBIH U3 KOTOPBIX
HIOMUCHIBACTCS CTOpoHamMu. Oy OKSEMILTAP TPYAOBOTO TOroBopa MepenaeTcs paboTHUKY,
APYTOH XPaHUTCS B IMYHOM JieTe paboTHHKa.

Tpynosoit norosop mosxer 3aKIOYATECS HA HEONPENEeICHHBIH CPOK U Ha CpoK He Gonee 5
ner. CpodHBIH TpymoBoit AOTOBOp MOXET 3aKIIOYaThC 110 WHUIHATHBE aIMHHUCTPALUH
Oprammsanmmu 160  paGorHuka TOJIBLKO B CIlydasX, MHpedyCMOTPEHHBIX JEUCTBYIONIM
3aKOHOMATENBECTBOM (VIS 3aMEHBI BPEMEHHO OTCYTCTBYIOIIETO pabOTHHKA, 3a KOTOPEIM B
COOTBETCTBHH C 3aKOHOM COXPAHSIETCS MECTO paboTEL; ¢ COBMECTHTEISIMH).
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Ilpu 3akmo9ennn TpynoBoro AOTOBOpa COIIAIIEHHEM CTOPOH MOJXKET GBITH 06YCIOBIEHO
HCIBITAHHE PabOTHHKA B IEJAX MPOBEPKH €r0 COOTBETCTBHS nopy4aemon pabote. YciaoBue 06
HCIBITAHHN yKa3bIBAETCS B TPYIOBOM H0roBope.(1-3 x MecsIeB)

Vcnbitanue npu npueme Ha paboTy He ycramaBmHBaeTcs ms: OEpeMEeHHBIX JKEHIIHH;
HCCOBCPIICHHONETHUX ; JIHL, OKOHYHBIINX 06pa30BaTebHbIE YUPEXICHUSI HAYaTbHOTO, CPETHETO
¥ BBICIIETO IPO(ECCHOHAILHOTO 06pa3oBaHHs W BIICPBBIC IIOCTYNAIOIMX Ha paboTy 10
TIOJlyIEHHOH CICUUATLHOCTH; JIUI, IPHUIIANIEHHBIX Ha paboty B mopsizike mepeBoa oT JIpYyroro
paboTonaTerns o coraacoBanmio MEXIy paboTOqaTE IS IMH.

Tpynosoit norosop, He 0(GOPMIICHHBIN HaUIeKAIIHIM o0pa3oM, cumraercs 3aKJIFOUYEHHBIM,
€CIM  pabOTHHUK MNPHCTYNHN K paboTe ¢ BeIoMa WM [0 IIOPYYCHHIO  3aBeiyromeil /c
Oprammsamun.  Ilpu  daxTrgeckom AOUYWICHHH pabOTHHKA K pabote aIMUHHCTpAIAS
Opranusanuy o6s3aHa opOpMUTE ¢ HIM TPYAOBOH JOrOBOp B MHCBEMEHHOH (GOpMe He MO3/Hee
TPeX MHEH €O IHA (aKTHIECKOro JAOMyIeHHs paboTHHKa K paboTe.

TpymoBoit norosop o pa6ore Ha YCJIOBHAX BHYTPEHHETO COBMECTHTEINLCTBA (B CBOGOHOE
OT OCHOBHOH PabOTHI BPEMST) MOXKET 3aKII0OUATHCS TOIBKO B TOM Cllydae, eCiid pabOTHUK BHIPA3HUII
JKeNaHue paboTaTh 0 HHOM MPO(ECCHH, CIIENHATBHOCTH T JOJDKHOCTH.

2.2. Tlocrynaromme wa pabory B OpraHu3amuio mpu 3aKTIOYCHHH TPYyZIOBOTO JI0rOBOpa

IIPEIBSBISIOT aIMHHUCTPAITHH:

. TIaCIIOPT WM WHOH IOKYMEHT, YIOCTOBEPSIONIHH THIHOCTS (CBHIETENBCTBO O POXIECHHN —
JULL JIMIL HE IOCTUTIINX 16-TH JIETHEr0 BO3PACTA; 3arpaHUYHEI NACIIOPT — JUISI TIOCTOSIHHO
TPOKUBAIOIIMX 32 IPAHMIEH TPAXKIAH, KOTOPBIE BPEMEHHO HAXOISITCS Ha Tepputopru P®;
YAOCTOBCPCHUE JIMYHOCTH WM BOCHHBIA OWIET - s BOEHHOCITY)KaIllUX; CIIpaBKa 06
OCBOOOKICHHH M3 MECT JIMIIEHHS CBOGO/IBL; HHbIE BBIIABAEMbIE€ OPraHaMK BHYTPEHHHX el
AOKYMEHTEL, yNOCTOBEPSOIIHE TMYHOCTH IPAKIAHHHA);

. TPYNOBYIO KHHXKKY, 38 HCKIIOYEHHEM CJIydaeB, KOIrIa TPYAOBOM [OTOBOp 3aKIIOYAETCS
BIICPBLIE MM PAOOTHHK MOCTYyIIaeT Ha paboTy Ha YCJIOBUSAX BHEIITHETO COBMECTHUTEIHCTRA,

. CTpaxoBOC CBUIETENBCTBO FOCYAaPCTBEHHOTO IEHCHOHHOLO CTPaxOBaHHUS;

. AIOKYMEHTBI BOMHCKOIO y4eTa JUIi BOEHHOOOS3AHHBIX H JIHII, HOJUISKAIIMX IIPU3BIBY Ha
BOCHHYIO CIIyXO0Y;

"  JOKyMeHT 06 00pa3oBaHHHM, O KBATHMDHUKAIAN M HATHYIHT CHELHANBHBIX 3HAHUU - PH
HOCTYIUICHUH Ha paboTy, TPeOYIOIYIO ClIeHaIbHBIX 3HaHWIA;

"  MCIUIMHCKYIO KHIKKY

Ilpu 3akmoueHnn TpymoBoro AAOTOBOpA BIIEPBBIC TPYAOBas KHIKKA O(OPMILETCS

Opranuzanueii.

2.3. PaboTHuku OpraHuzanum HMEOT IpaBO PaboTaTh Ha YCIOBUAX BHYTPEHHETO H
BHEIIHETO ~ COBMECTHTENLCTBA - B IOPSIKE, HIPEIyCMOTPEHHOM  IeHCTBYIOIAM
3aKOHOIATEILCTBOM.

2.4. Tlpuem Ha paboty odopmiseTcs mpukazom 3aBEAYIOMIEH MTETCKHM CajoM MIIA
JIALOM, HCIONHSIOIMM €ro OOSA3aHHOCTH), H3NAHHBIM HA OCHOBAHMH JUYHOTO 3asBIICHUS
pabOTHHKA W 3aKITIOYEHHOIO TpymoBoro norosopa. Ilpwka3 ob6bsBasercs paboTHHKY TIOX
PACIHCKY B TPEXAHEBHBIM CPOK CO THS HOANUCAHHUS TPYLOBOTO JIOTOBOpA.

2.5. Ilpu npumeme Ha paboTy amMHHHCTpanUs O06A3aHA O3HAKOMUTE paboTHHKA ¢
TIOpY4EHHOH pabOTOH, ycnoBHsAME TpyIa, PasbACHUTE MpaBa M OOSA3aHHOCTH pabOTHHKA,
O3HAaKOMHUTH C YCTaBOM, HACTOSIIHMHU Ilpasunamu, IlonoxkeHmem o 3armuTe IIEPCOHATBHBIX
A@HHBIX, IPOMHCTPYKTHPOBATH IO TEXHUKE GE30MACHOCTH, IIPOTHUBOIIOKAPHOU OE30I1acCHOCTH.

Ha xaxmoro paGoTHuKa, npopadorasmero 8 OpraHu3anuy CBBIIIE ISTH THEH, BEAyTCs
TPYZAOBBIE KHIDKKH (B ClIydae, eciid paboTa B Opranusammu ssnsercs s PabOTHHKA OCHOBHOI).
B TpynoByro kemxKy BHOCSTCS CBemeHMS 0 DPabOTHYKe, BEIONHSEMOM MM paboTe, IEpPEBOAax Ha
APYTYO MOCTOSHHYIO pabOTy W 00 yBONLHEHMH PaGOTHHKA, 2 TAKIKE OCHOBaHHMs IPEKpaIEHHS
TPYZIOBOTO ZOTOBOpA M CBE/ICHHUS O HAIPAXKACHUAX 33 YCIIEXH B pabore. CBelleHHs 0 B3BICKAHHAX
B TPYAOBYIO KHMXXKY HE BHOCATCS, 32 HCKIIOYCHHEM CIly4aeB, KOIJa IUCHHUILTHHAPHLIM
B3LICKAaHHEM SIBIISIETCS YBOJIbHEHHE,
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ITo >xemaHmro paboOTHMKA, CBENEHHS O paboTe 10 COBMECTHTEILCTBY BHOCATCS B
TPYJIOBYIO KHHMIKKY ITO MECTY OCHOBHOM pabOTBI Ha OCHOBAaHUU COOTBETCTBYIOIIETO 3asBIECHUS
JIOKYMEHTa, IIOATBEPIKIAIOMETO paboTy 110 COBMECTUTEIBCTRY.

2.6. IlpexpaieHnue U pacTOP)KEHHE TPYAOBOTO AOTOBOPA MOXKET MMETH MECTO TOJIBKO II0
OCHOBaHHSIM, TIPEYCMOTPEHHBIM JEHCTBYIOIMAM 3aKOHOAATEIbCTBOM. PaGOTHHKY HMEIOT IIPABO
pPacTOprHyTh TPYAOBOW JOrOBOp MO COOCTBEHHOMY IKENAHHIO, MNpeaylpeauB o0 3ToM
aIMMHUCTPALMIO B IHUCBMEHHOH Qopme 3a 2 wHexmemu (14 KaleHmapHBIX —[JHEN).
CooTBeTcTByIOmEE 3asBICHHE (C HAIMYHEM BH3BI HEMNOCPEACTBEHHOIO PYKOBOAHTEIS
paboTHHKA) MOJaeTcs 3aBedyIOIled DEeTCKUM CaIoM 2-HeNelbHBIM CPOK HCUYMCIIAETCS CO JIHS,
CIIEYIOLIErO 3a JTHEM PETHUCTPAIMH 3asIBIICHHUS.

B cimywasx, korma 3asgBieHHe pabOTHHKAa 00 YBOJBHEHHM II0 €r0 WHMI[MATHBE
00yCIIOBJIEHO HEBO3MOXKHOCTBIO NPOJOIKEHUSI UM PabOThI IO YBAKUTENBHOU MPUYHHE (BBIXOJ
Ha IEHCHIO W APYTHe Clydad), aIMUHHCTpalusa o0si3aHa pacTOPrHYTh TPYIOBOM JIOrOBOp B
CPOK, YKa3aHHBIA B 3asiBJICHUH pabOTHHUKA.

Jlo ucTeyeHus cpoka NpeIynpekaeHus 00 YBOIbHEHUH pabOTHHK MMEET IPaBo B II000€
BpEMs OTO3BAaTh CBOE 3asBJICHUE. YBOJBHEHUE B 3TOM Clyyae HE IPOHU3BOJUTCS, €CIH Ha €ro
MECTO HE IPHUITIAINEH B IMHCBMEHHOM (opMe Ipyroil paGOTHHK, KOTOPOMY B COOTBETCTBHHU C
3aKOHOJATEIbCTBOM HE MOXKET OBITh 0TKA3aHO B 3aKJIIOYEHUH TPYIOBOTO OTOBOpA.

[To wWcTeuyeHHMM CpoKa IpenyNpexAeHHs o0 YBOJBHEHHH paOOTHHK HMEET IIPaBO
IIPEKPaTUTh paboTy.

ITo cornamenuro MexXTy paGOTHHKOM M aJMHHUCTpAIUEH TPYIOBOM JOrOBOP MOXET OBITH
PacTOPrHyT U 10 UCTEYECHHUS CPOKa IPEAYIPEXIEHIS 00 YBOJIbHEHHH.

PaGoTHHK, 3aKmMIOYMBIMMN TpPYIDOBOH [OrOBOp C YCJIOBHEM 00 HCHOBITAHUM Ha
OIpPENICIEHHBIA CPOK, MMEET IPaBO PACTOPTHYTh TPYAOBOH JOTOBOP B IEPUOJ HCIIHITAHMS,
Ipeaynpeaus 00 3TOM aAMUHUCTPAIUIO B MICEMEHHOM (hOopMe 3a TpH IHS.

2.7. Ecnu mocnenHui eHb CpoKa NPEeayNpexIeHus MPUXOIUTCS Ha HepaObouwil J€Hb B
Oprarusanuy, To THEM OKOHYAHUS CPOKa CUHTACTCs OIIFKAMIIMiA Clieyromuii 3a HUM paboumii
JICHb.

2.8. Ilpexpamenue TPyIOBOTO IIOroBOpa O(GOPMISIETCS MPUKA30M DPYKOBOAMTENS (MM
LA, ACIOJHSIOMIEr0 ero 00s3aHHOCTH ).

2.9. B nmeHp yBONBHEHMS aIMHHHCTpanmus o0s3aHA BHIIAaTh PabOTHUKY €ro TPYAOBYIO
KHIDKKY C BHECEHHEM B HEE 3allUCH 00 YBOJIBHEHHH, IPOU3BECTH C HUM OKOHYATEBHBIN pacyer
(B Teuennu 3-X K.1.) JIHEM YBOJIBHEHHUS CIUTACTCS IOCIENHUM TeHs paboTHl (1aTa, yKa3aHHAsS B
MpHKase).

2. OCHOBHBIE OBA3AHHOCTHU U ITPABA PABOTHHUKOB OPTAHU3AIINNA

3.1. paborHukn OpraHn3anuu 00A3aHbI:

* 100pOCOBECTHO, Ha BBICOKOM IPOGECCHOHAILHOM YPOBHE, HCIOIHATH CBOH JOJKHOCTHBIE
00s3aHHOCTH, BO3JIO’KEHHBIE HA HUX TPYAOBBIM JIOTOBOPOM;

® CBOEBPEMEHHO M TOYHO MCIIOJHATH MHCEMEHHBIE U YCTHBIE PACTIOPSDKCHUSI aIMAHUCTPALAM;

® coOmomaTh HacTosue [IpaBua;

* cobmonmare TpeOOBaHHUS IO OXpaHe TPyHa, TEXHHKE OE30MacHOCTH, HPOM3BOJCTBEHHON
CaHWTApUHU U TUTHEHE TPY/Ia;

*  coOmonarh IpaBuiia MPOTUBOIOXKAPHOH O0€30IIaCHOCTH;

* (Oepe’KHO OTHOCUTHCS K UMyIecTBy OpraHusanuy;

" He3aMEeIUTENHLHO  coo0arh  aJMUHUCTPAMM O  BO3HUKHOBEHWH  CHTYallWH,
NPCICTABIAIOMIEH Yrpo3y JKM3HH H 3I0pPOBBIO JIOAEH, COXPaHHOCTH HMYIIECTBA
Opranuzamuu;

" coIeprkaTh CBOE paboyee MECTO B YHCTOTE,

" BeCTH ce0s JOCTOHWHO, BO3JIEPXKHUBATHCS OT ACWUCTBHM, MEIIAIOIUX JPYIHM pPaOOTHHKAM
BBITIOJTHSATH UX TPYJOBBIE 00SI3aHHOCTH;

"  BO3JIEPXKUBATHLCS OT KypEHHsI B HE OTBEIEHHBIX CIEIMAIBHO IS 3TOr0 MECTax.
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* PaGoTaukm, paGoTarolnue B JETCKHX yUPEKNEHHSIX, MOIKHEL BHHMATENIBHO, C JIFOOOBBIO
OTHOCHTBCS K IETAM, HE IIPUMEHSATH IPyOOCTH B (hH3HUeCKHe HAaKa3aHHUs K IETSM.

" B obmennn ¢ KoTeraMu U pOAUTEIAMHI IPHACPKABATHCS HeIArOrHUECKON YTHKH.

* Ilemaroram netckoro caia, HEO6XOJMMO HPOXOLHUTE KyPCHI MOBBIIIEHHS KBaTHbuKanun 1
pas B IIATH JIET, aTTECTALMIO.

Kpyr o6ssammocTeif (paGoT), KOTOpBIE BBIIONHSET KAKIBIN paboTHUK 10 cBoOeH
CHEMATBHOCTH, KBATH(DUKAIUY WM JOJDKHOCTH, ONPENEIISETCS], OMHAMO TPYZOBOTO IOTOBOpA,
AOIDKHOCTHBIMH MHCTPYKIHMSAMH (XapaKTEPHCTHKON paboT), pa3pabOTaHHBIMH Ha OCHOBAHHH
Tapr(HO-KBATUDHUKALIUOHHOTO  CIPABOYHHKA paGor m  mpodeccuit  pabounx u
KBATH(HKAIMOHHOTO CIPAaBOYHKKA JOKHOCTEH CITy KAITHX.

3.2. Paborauku OpraHu3anuu HMeIOT IPaBo Ha:

" 3aKIIOYCHNUC, U3MEHECHHE H PACTOP)KEHHE TPYAOBOTO IOTOBOPA B IIOPSAKE U HA YCIIOBHSIX,
YCTaHOBJIEHHBIX TPYIOBBIM 3aKOHOJATEIHCTBOM PO;

* CBOCBPEMCHHYIO U B IMONHOM 00BEMe BBIILIATY 3apabOTHOM MMATH ( CPOKH BBIIATEI

3apabOTHOM TIATEI, YCTAHABIIMBAIOTCS YUpeIHTEIeM )

" YCTaHOBJICHHE UM HOPMATBHOU IPOJOIDKUTENBHOCTH PAGOYEr0 BPEMEHH, IPEI0CTABIEHHE
JHEH OTABIXa (BKIIOYAs HepaOodme NpasHUYHBIE IHH), €KErOMHOTO OMIAYHBAEMOLO
OTIIyCKa;

" TOJHYIO NOCTOBEPHYIO HHPOPMANHIO 00 YCIOBUSX TPpyAa H TPeOOBAHHSIX OXpaHBI Tpyia Ha
pabouem MecTe;
00s3aTeNbHOE COLUATBHOE CTPAXOBAHUE B CIIyYasX, IPETYCMOTPEHHBIX (enepaabHbEIMA

3aKOHAMHU.

4. OCHOBHBIE OBA3AHHOCTHU U TIPABA AJIMUHUCTPAILIU
4.1. AnmurucTparnus OpraEm3anud o0s3aHa:
" COOMIONaTh 3aKOHOMATENBCTBO O TPYAE, JNOKATHHBIE HOPMATHBHEIE AKTHI Opranuzarum,
YCIIOBHS HHIUBHYIbHBIX TPYIOBBIX JOTOBOPOB;
" TPEAOCTABIATE PAOOTHHUKAM paboTy, 06YCIOBIEHHYIO TPYIOBBIME JOTOBODAMH,
" obecrneunBath 0€30IIaCHOCTH TpyJa H YCIOBHS, OTBEYAFOLITHE TpeOOBaHUSIM OXpaHbl H
TUTMEHBI TPY/a;

=  obecmeunBaTh pabOTHHKOB o0opynoBaHueM, WHCTPYMEHTaMH, TEXHHYECKOHI
JOKYMEHTallue W UHBIMH CPEACTBAMH, HEOOXOMMMBIME UL HCIONHEHHS HMHU TPYJIOBBIX
00s3aHHOCTEI;

"  BBIILTAYHMBATH B MOJHOM pasMepe IPHYUTAIOITYIOCS pabOTHAKAM 3apaboTHYIO IIaTy

" CBOCBPEMCHHO BBINOJHATH IPEINUCAHMS TOCYHAPCTBEHHBIX HAN30PHBIX H KOHTPOJIbHBIX
OpraHoB;

" ofecreunBarh OBITOBBIC HYXIBI PAGOTHHKOB, CBS3AHHBIE C HCIONHEHHEM MK TPYIOBEIX
00sI13aHHOCTEN;

" CBOCBPCMEHHO PacCMaTpPHUBATH U BHEIPATH IPEIIOXKEHHS PAbOTHHUKOB, HaIpaBleHHBIE HA
ynydmerue paboter OpraHu3anuu, HoaIep>KUBATh 1 HOOIIPATE JIy4INNX paObOTHHKOB;

" YKpeIUIATh TPYAOBYIO NUCLHIUIAHY, yIydIlaTh yCIOBHS TPYIa;

" ofecreunBaTh HaIIeXKallee COIEPIKAHHE IOMEIIECHUH; MX OTOIUICHHE, OCBEIICHHUE,
000pyHOBaHUE; CO3MABATH HOPMAIBHBIC YCIOBHS IS XPaHEHHs] BEpPXHEH OIEXKIBI
paboTHUKOB Opranm3anuu;

* KOHTPOJHMPOBATH COOIIOAEHHE PAGOTHHKAMH BCEX TPEeOOBAaHHMIA HHCTPYKIUN TI0 TEXHHKE
0e30MacHOCTH, IPOTUBOMOKAPHOI OXpaHE;

" CO031aBaTh yCIOBUS JUIA IOBBILUEHHS MPOM3BOXUTEILHOCTH TPYHNA, YIyUIIEHHS KadecTBa
paboThl, NOBBINIATH POIb MOPATHLHOTO CTUMYJIMPOBaHUs TpyJa, pPeIIaTh BOIPOCH O
IIOOMIPEHUH OTAENBHBIX paOOTHUKOB;

" CIOCOOCTBOBATH  CO3MAHHIO B  KOJUIEKTHBE  JENOBOH, TBOPYECKOH  0OCTaHOBKH,
TOIEP)KUBATH HHUIIUATHBY U aKTUBHOCTH PaGOTHHKOB;

" BHUMATEILHO OTHOCHTBCS K HYXKJaM H 3aIpocaM pabOTHHKOR;,
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" OCYMIECTBIATH O00s3aTENbHOE COLHATBHOE CTPaXOBAHHE pabOTHHKOB B  MOpSJKE,
YCTaHOBJIEHHOM (heIepaibHBIM 3aKOHOM;

4.2. Anvunuctpanys OpraHH3aiii UMeeT IpaBo:

" 3aKIIOYaTh, U3MEHATH U PACTOPraTh TPYDOBEIE JOTOBOPHI ¢ paGOTHUKAMHE B HOpSIIKE U Ha
YCTIOBHAX, KOTOpBIC yCTAaHOBNEHB! TpynoBbM komexcam P®, uHBIME (eneparbHEMu
3aKOHaMH;

" TOOWIPATH PAOOTHHKOB 3a TO6POCOBECTHBI 3 GeKTHBHEI TpPyL;

" TpeboBaTh OT pPaGOTHHKOB HCIOJHEHHS MMM TPYAOBBIX OBS3aHHOCTEH U OepexHOro
OTHOIIEHUS K uMyIiecTBy Opranu3anuy;

" [pHUBJIEKATh PAOOTHUKOB K IUCIUIIHHAPHONR H MaTepPHAIBHOM OTBETCTBEHHOCTH B HOpsIZIKE,
yetanosieHHOM TpynoBeiM konekcom P®, nusmvu denepansasmvu 3aKOHaMH;

" TpUHEMATh  JIOKAIbHEIC ~HOPMAaTHBHBIE aKTBl 1O  BOIPOCAM, PETYJIAPYIOIIUAM
B3aUMOOTHOIIECHUS paOOTHHUKOB.

5. VCJIOBUSA TPY TA
5.1. HopmambHas NpOXOIKHTENBHOCTE pabodero BPEMEHH aIMUHHUCTPATHBHO-

YIPABJICHYECKOro,  BCIIOMOTATEebHOTO M aJAMUHUCTPATHBHO-XO3SHCTBEHHOTO IIEpCOHANa HE
MOXeT IpeBbIaTh 40 4acoB B HEAEITIO.

HaxanyHe HepaGoumx mpasqHUYHBIX THEH IPOLOIKHUTETHHOCTS paboyero AHs COKpalnaeTcs
Ha OJIUH Yac.

HepaGounmu npasuuansivg qasMu B Poccuiickoi Denepanuu SIBILIOTCS:

1,2,3,4n 5 auBaps - HoBoroasue KaHUKYIIBL;
7 suBaps - Poxxaectso Xpucroso;
23 Qespans - [lens 3ammrauka OTedecTsa;
8 Mapra - MexlyHapOqHBIi KeHCKHi IeHb;
1 mas - [pa3nauk Becusr u Tpyna;
9 mas - Jlens IToGenpr;
12 mrons - Jlens Poccum;
4 HOs0ps - JIeHs HAPOTHOTO €IHHCTRA.

5.2. B OprasEmzanuu ycTaHABIHBACTCS 5-TH JHEBHAS pabogas Henmens c aByMs
BBIXOIHBIMHU JTHAMHU: CyOO0Ta B BOCKpECEHbE.

Bpems Hauama paGoTel: mus BocCImTaTeNeir: ¢7.30-14.30, ¢ 7.30-18.00, 13.00-18.00 mo
rpaduKy, MIagmux BocouTarerei: ¢ 8.00-18.00 o rpaduky, mosap: ¢ 06.00-13.00, 11.00-18.00
Bpems okoHYaHuUsI paGOTEI IETCKOTO cana: _18.00.

Ctopoxy craer netckuii can mosap.

Jlnst  CTOpOXeH yCTaHABIMBAETCS CMEHHBIH PeXHM paboThI TI0 CKOMB3sIIEMy TpaduKy.
J1st 9THX KaTeropuii paGOTHUKOB OCYILECTBISETCS CYMMHPOBaHHBIH y9eT pabodero BpeMeHHU ¢
TEM, YTOOBI IPOIOIKUTENFHOCT paboyero BpeMeHH 3a YUETHBIA MEpHOJ (MECSII) He MpeBhIana
HOPMAJILHOTO 4HCIa paboumX 4acos.

5.5. AnmunmcTpanms o0s3aHa OpPraHM30BaTh TOYHEIN y4eT pabouero BpeMeHH,
0TpabOTaHHOTO KaXAbIM pabOTHHKOM. Umcio OTPabOTaHHBIX PAOOTHHKOM 4YacoB (fHEi)
€KETHEBHO (uKchpyeTcs B Taberne ydera pabodero BPEMEHH, KOTOPBIM chaercs B PacyeTHsril
oraen Yrpasnenus O6pasoBaHueM, 3aBEPSIETCS. IKOHOMHCTOM.

5.6. 3anpemaercst B pabodee BpeMs OTBIIEKATh PabOTHHKOB OT HX HEIOCPECTBEHHOM
paboTEl, CO3BIBATH COOPAHMS, 3aCEaHNS, COBEIIAHHUS I10 BOIIPOCaM, HE CBSI3aHHBIM C pa0OTOH.

5.7. PaGoTHHMKaM IIPENOCTABIAIOTCS €KErOMHBIE OCHOBHEIE OILJIaYMBAEMBIE OTITYCKA
IIPOOJDKUTEIBHOCTBIO:  TEXIIEPCOHANY, MIIAAIIAM BOCHUTATeqsIM: 44 KaJleHIapHBIX JHS,
BOCIUTATENIM: 58 KaleHIapHBIX JHEH, MececTpe, noBapy, pabouyeii mo crupke Gempbs 44k.1.+7
JIHEH 32 BPEHOCTB, C COXPaHEHHEM MECTA PaGOTHL i cpennero 3apaboTka.

Omara oTITycKa MpOU3BOAUTCS HE MO3/HEE YeM 3a TPH JHS 10 €ro Hayaja.

OuepeHOCTE MPENOCTaBNEHNS OMIAYHBAEMBIX OTITyCKOB OIIPENENSETCS €XEroJHO B
COOTBETCTBMM C TpakoM OTIYCKOB, YTBEPKIAEMBIM DPYKOBOAMTENEM  JETCKOIO cama ¢
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I[Ipodcoro3HBIM KOMHTETOM, HE IO3/HEE, YeM 3a JIBE HEIEIH [0 HACTYIUICHHS KaJCHIApHOTO
rozga. I'padux oTIyckoB oOs3aTeNeH Kak Ul aAMUHUCTPAIMH, TaK U I paboTtHuKa. O BpeMeHH
Hauasa OTIyCKa PaGOTHHK MOJDKEH OBITh M3BEIIEH B MUCHMEHHOH (opMe He MO3Hee, 1eM 3a 2
HeJIeH 10 €T0 HaJaua.

PaGoTHukam, paGoTaromuM B OpraHu3alid IO COBMECTHTENBCTBY, —€XKETONHbIH
OITAYMBAEMBIH OTIIYCK MPEIOCTABIAETCS OZHOBPEMEHHO C OTIYCKOM IO OCHOBHOM paborte, o
geM pabOTHHK YKa3blBaeT B COOTBETCTBYIOINEM 3asBICHHH C NPHUIOKEHHEM IOKYMEHTa C
OCHOBHOT'O MecTa pabOoThI O IEPHUOJIE OTITyCKA.

[IpaBo Ha HWCIIONB30BAHUE OTITYCKA 3a MEPBBIA IO/l pabOTHl BOSHUKAET y paboTHHUKA IO
HCTeUeHMH 6 MECSIeB HempephiBHOW pabotsl B Opranusanuu. IIo COrTAlICHHIO MEXTY
paGOTHHKOM M aJIMHHICTPAIMER OTIyCK MOXKET OBITh MPEIOCTABIEH U 0 HCTCUCHHA 6 MecsIIeB,
a B CIICAYIOIIHX CITyYasX MPEIOCTaBIIIETC B 0053aTeIbHOM IIOPSIKE:

" KEHIIMHAM — IEpe]] OTIyCKOM 10 O6epeMEHHOCTH ¥ POAaM HIIM HETOCPEICTBCHHO IIOCIC

Hero b0 MO OKOHYAHUM OTITYCKA TI0 YXOIy 32 PeOEHKOM;

» pabGoTHHWKaM B Bo3pacTe J0 18 ner;
= paboTHHKAM, yCHIHOBHBIIMM pebeHKa ([eTeii) B Bo3pacTe 10 3 MecsLEB.

ITo COrNANIEHHIO MEXKAY PAOOTHUKOM U a[MHHHCTpAIAeH OTIYCK MOXET OBITh pasieleH
Ha gacTH. IIpm 5TOM XOTs OBl OJHA M3 YacTeil 3TOro OTIYCKa MOJDKHA ObITh He MeHee 14
KaJIeHTapHBIX JHEH.

IIposyieHne WM NEPEHECEHHE €XKETOHOrO OILIaYMBAEMOr0 OTIYCKa, OT3BIB M3 OTIyCKa
JOIYCKAIOTCS B CIy4asx U B IIOPSIKE, IIPEyCMOTPEHHBIX TPy HOBBIM KOJEKCOM P®.

IIpu yBOJBHEHUH PaOOTHHKY BBILIAYMBACTCS KOMIICHCAIHS 32 BCE HCHCIIONIb30BAHHLIC
ormycka. Ilo IHCBEMEHHOMY 3asBIEHHIO Pa0OTHHKA HEHCIONb30BAHHBIE OTIIYCKA MOTYT OBITH
IIPeOCTABIEHbI €My C MOCIEIYIONIIM YBOJIbHEHHEM. [Ipn 5TOM JHEM YBOJIBHCHHS CUMTACTCA
IOCJIEIHUM I€HB OTIIyCKa.

[To ceMeifHBIM OGCTOSTENBCTBAM U JPYIUM YBKHUTEIbHBIM IPHYMHAM PAOOTHHKY IO
ero TECHMEHHOMY 3asBICHHIO MOMKET TPEIOCTABILITECS OTIMYCK €3 COXpaHeHHs 3apadoTHOH
IUTATHI, IPOJOJDKHTENFHOCTh KOTOPOTrO OMPENENSeTCs MO COrIAIlCHHUIO MEXKIY pabOTHUKOM H
aIMUHHCTpanueil. B ciydasx, OpenyCMOTPEHHBIX TpyNOBBIM KOJEKCOM P® (paboTtaromum
MEHCHOHEpaM [0 CTAapocTH — 0 14 KaleHJapHBIX JHeH B Tofy; paOOTHHMKaM B CIy4asx
poxenus peGeHKa, perucTparuu 6paka, CMEpTH OJIM3KHX POACTBEHHUKOB — 10 5 KaJeHIapHbIX
JHell | [p. KaTeropusM paGOTHUKOB) aIMUHUCTpAIHs 00s13aHa NPEAOCTABIATE TAKOH OTIYCK.

5.8. 3apaborhas miara paboTHukam OpraHu3aluy BBIIIAYMBACTCS 110 rpaguKy
yTBepxKaeHHOMY Yrpasieruem O6pasopanuem. (o 20 ducna)

- OKOHYATENBHBI pacdeT 3a oTpabOTaHHBIH MecsI BeMnauuBaercs 10 ducma Mecsna,
CIIEAYIOIIETO 332 PACYETHEIM.

- 3apaboTHas IUIaTa MEPEYHCIAETCS Ha MOTPEOHMTENbHBIE KAapTOYKH COTPYIHHMKOB IIO
3aSIBIICHIIO HATIMCAHHBIM COTPYIHHKOM, (GaHK COTPYIHHK BEIOMPAET CAMOCTOSTENHHO).

B JeHb OKOHYATEJIBHOIO pacdera 3a OTPabOTaHHbIA Mecsl aJMUHMCTpanus 00s3aHa
BEIATh PAOOTHHUKY PACUCTHBIH JIHCTOK, COMEPIKAIIHIl CBENCHHUS O COCTABHBIX TacTsIX 3apaboTHOM
IiaThl, TNPUYHTAOIENCS €My 3a COOTBETCTBYIOINMH IIEPHOJ, pasMepax H OCHOBAHHAX
IIPOM3BEICHHEIX YIEPKAHHUH, a TaKke 00 obmeH 1eHexHOH CyMMe, OIeKaIlel BhIIaTe.

[Ipi COBHAAeHMM HS BBIUIATHI C BBIXOJHBIM WM HEpadOYMM Ipa3IHAIHBIM JIHEM
BBIIIJIATA 3apab0THOM IIATHl IPOM3BOMUTCS HAKAHYHE 3TOT0 JHA.

6. [TIOOIIPEHN 3A YCIIEXU B PABOTE
6.1. 3a TOOGPOCOBECTHOE MCIIOJIHEHHE TPYHOBBIX O0sA3aHHOCTEH, IPOJODKUTEBHYIO 1
Ge3ympeunyro paboTy, HOBATOPCTBO B TPy[e aIMHHHCTpalHs COBMECTHO C [Tpodcorozom,
OOIIPSIET PAOOTHUKOB:
*  OOBSIBICHUEM OIAroAapHOCTH; BpydeHHeM [1o4eTHO#M rpaMOTEL
» | pa3 B NOTyrojWe —pacupeleneHue CTHMYTUPYIOmed Haf0aBKH COBMECTHO C
KOMICCHell B KOTOPYIO BXOZAT mpencTaButenu IIpodcoro3Horo akTuba
( yTBEPKIEHHO IPHKa30M aAMUHHCTPAIUH )
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PesynpTaThl cCTUMYIHUPOBaHUS OOBSBISIOTCS B Ipukaze o OpraHuzaiuu, TOBOISITCS 10
CBEJICHHSI BCETO KOJUIEKTHBA.
7. B3bICKAHI 3A HAPYIIEHUS TPYIOBOM TUCIIATIIAHBI
7.1. 3a coBeplIeHHE IUCHUIUIMHAPHOTO MPOCTYIKAa, TO €CTh HEUCIIOJIHEHHE HIIN
HEHaJUIe)KaIlee HCIOJHEHHEe Pa0OTHHUKOM IIO €ro BHHE BO3JIOXKEHHBIX Ha HETr0 TPYHOBBIX
00S3aHHOCTEH, aIMHUHHUCTpAIMSI HMEET IMpaBO IPUMEHHTH CIEAYIOU[He JUCHUILIHHAPHBIE
B3BICKAHUS:
"  3aMeyYaHue;
"  BBIFOBOD;
"  YBOJIbHEHHUE 10 COOTBETCTBYIOIIMM OCHOBAHHUSM.
VYBoIbHEHHE B KAYECTBE JUCIUTUIMHAPHOTO B3BICKAHUS MOKET OBITh IPAMEHEHO 3a:
- HEOJHOKpPATHOE HEWCIOJHEHUE pPAOOTHUKOM 0e3 Y6adcumenbHblX NPUYUH TPYIOBBIX
00S3aHHOCTEH, €CTH OH MMEeEeT HECHATOE TN HEMOTalleHHOE TUCIUILUIMHAPHOE B3bICKAHUE;
- OIHOKpaTHOE Tpyboe HapymeHue pabOTHUKOM TPYAOBBIX 00s3aHHOCTEH, B YACTHOCTH:
- 3a mpozyn (0TCyTCTBHE Ha paboueM MecTe 0e3 yBaXKHUTEIbHBIX IIPHYUH 00Jee YeThIpex
9JacoB MOAPS B T€UCHUE pabodero 1H:A);
- mosiBIeHHe Ha paboTe B COCTOSIHUU AalIKOTOJIBHOTO, HapKOTHYECKOTO MM HHOIO
TOKCHYECKOTO ONbAHEHUA,
- pasziauieHue KOMMep4ecKoil maiiHbl, CTaBIIed H3BECTHOW pabOTHHKY B CBS3U C
HCIIOJTHEHUEM UM TPYIOBBIX 00S3aHHOCTEH.
7.2. JIACIMILTAHAPHOE B3BICKAHWE MOXKET OBITh HAJIOXKEHO TOJIBKO PYKOBOJMTEIEM
Opranu3anus (HId JTUIOM, HCIOTHSIOIMM €ro 0053aHHOCTH).
‘ Jlo npuMeHeH s NUCIUIIHHAPHOTO B3BICKAHNAS aMUHUCTPALUS JOJDKHA 3aTpe6OBaTh OT
paboTHHMKa OOBSICHEHHE B MUCEMEHHOH (opMme (0OBSICHHTENbHYIO 3alUCKy). B ciydae oTkasa
paboTHUKA aTh yKa3aHHOE OOBSICHEHUE COCTABIISIETCS COOTBETCTBYIOLIMM aKT.
JIMCIUITHHAPHOE B3bICKAaHWE IPUMEHSETCS HE IIO3JHEE OJHOro MecsAla CO JHI
OOHapyKeHHUs MPOCTYIIKa, HE CYUTAasl BpeMeHH 00/1e3HU paO0THHKA, IPEOBIBAHUS €T0 B OTIIYCKE.
Ilprika3 O TMPUMEHEHWH IUCIHUIUIHHAPHOTO B3BICKAHUS OOBSABIAETCS PAOOTHHKY IIOX
PacIUCKy B T€USHHE TPEX AHEH CO JHS €ro U3JaHHUs.
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