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NOJIOKEHHE
OB OBPABOTKE M 3ALLHTE MEPCOHAJIbHBIX TAHHBIX PABOTHHKOB

MYHHUHIAILHOTO 10WK0ILHOT0 06pasoBaTeILHOMO YUPEAICHHSA 1eTCKOro cana
obuepassusanomero siza No 48 YKMO

I. OBLLME MMOJIOXKEHMS.

I.1. Hacroswee IMonoxense YCTAHARTHBACT NOPAOK NONYHEHHS, YubTa, o6paborku,
HAKOMICHHA M XPAHEHHS I0KYMEHTOB, COLCPKALINX CBEACHNS, OTHECEHHBIE K NEPCOHATEHBIM
AQHHBIM PabOTHIKOB yupekaerns, TToa paboTHHKaMK NoapasymeBaloTes THua, JAKTIOUHBLIHE
TPYA10BO# 20r0BOP ¢ MyHHUMNATBHbIN AOLIKOZIbHBIM 06pa30BaTeIbHBIM YupeiaeH e
Aetexuit can obuepassusaioero piga Ne 48 YKMO (nasnee - JIOY),

paspaboTano 8 coorsetcTBHN ¢ Konerwryunedt Poccwiickof Denepaunn, I'pakaanckum Koaexcom
Poceniicko Desepauny, Deaeparshbiv 3akonom or 27072006 Nel49-03 «Of HHBOpMaLIK,
HHOOPMALMOHHBIX TEXHOAOTHIX K O JHTe HGopMaunuy, DesepatbhbivM 2aKOHON Ne 152-03 o7
27.07.2006 «O nepconanumbix Aannbix», Moctanornennem Mpasurensersa Poceuiickoit Qeaepauny or
15.09.2008 N 687 "06 yreepkaennn lMonowenns o6 ocobernocTax 0BpaBoTkH NepeoraTLHBIX AaHHBIX,
OCYWECTBAREMOR §e3 HenoAb30BaHHS Cpeacts asromatisaummy, Yerasa JIOY PeriaMenTHpyer
MOPAAOK PABOTHI ¢ NEPCOHATLHBIMM TaHHBIMH pabothukos 1OV,

1.3. Leas nacroawero Monokenus - SAULHTE NEPCOHATBHBIX JAHHBIX PAGOTHHKOB YUpeKICHNS
OT HECAHKUMOHHPOBAHKOTO 10CTYNA K pasriamienua. [lepconanbible sankble Beerna ABAIOTCS
KOH(UACHIMATLHOH, CTpOro OXpauaeMoit nudopmanmed.

1.4, Ocropanmem 11s paspabotky HacToswero Monowenus ABAKOTCA KoHetuTyuus PO,
Tpyaosoit kozexe PO, Apyrue nefcTByionme HOPMATHBHO-NPaBOBbIe akTh PO,

1.5. Hacrosmee Monoxenue u HIMCHEHHA K HEMY YTBePKIAIOTCH saseayoumm JI0Y,
CoracyloTes Ha coBpannu TpyA0BOro KoaneKTHRA, 1 BBOZATCA NPHKA30M N0 yupexaeHHio. Bee

PAGOTHHKM YUPERICHHS 20KHbI GhiTh O3HAKOMAEHB! N0 pacnueky ¢ aanns [Tonomenen u
HIMEHEHHAMH K Hewmy.

2. IOHATHE U COCTAB NEPC OHAJIBHBIX IAHHBIX.

2.1. Ion nepeonanbHsMu TaHHEMK pabOTHHKOB noiMaeTcs HHOpManns, HeobxoaHMas
paGoTonaremo B 3K ¢ Tpy20BBIMH OTHOLICHUAMIH U KACAIOUIAACH KOHKPETHOTO paBoTHMKA, &

TAKKE CBENCHHA 0 (aKTaX, COBBITHAX H 0BCTONTeTbCTBAX KH3HH paboTHuKa, 103BOSIOMME
HICHTHOHUHPOBATS €ro AHYHOCTS,

2.2. CocTan NepeoHATBHbIX AaHHbIX paboTHuKa!

- aHKeTa;
- aBTobHorpadus;
- 0Dpazopanue:



- CBEJICHUS O TPYAOBOM H OOIIIEM CTaxe;

- CBEJICHHS O MPEBIIYIIEM MECTE paOOTHI;

- CBEJICHHS O COCTAaBE CEMbH;

- MaCTIOPTHBIC JTAHHBIE;

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBeJICHUS 0 3apabOTHOM TUIaTe COTPYAHHUKA;

- CBEJICHHS O COLIMANIbHBIX JIBIOTaX;

- CIIEL[MAJIBHOCTE;

- 3aHMMaeMast I0JKHOCTb;

- pa3mep 3apabOTHOM IIATHI;

- HUIMYHUE CYyTUMOCTEM;

- aJ[pec MECTa )KUTEIIbCTBA;

-JIOMAIIHUN TeNe(OoH;

- COZIEp>)KaHHUE TPYIOBOTO JIOTOBOPA;

-cojiepKaHue JIeKIapaluy, I0JaBaeMOi B HAJIOTOBYIO HHCIEKIIHIO;

- IOJJTMHHUKY U KOMHMHU MIPUKA30B M0 TUYHOMY COCTaBY;

- TMYHBIC JIe1a U TPYAOBBIE KHUKKH COTPYIHUKOB,;

-OCHOBaHMSI K MPUKAa3aM 110 JINYHOMY COCTaBYy;

- JIeJIa, CoJieprKamire’ MaTepHalIbl 1O MOBHIIICHU0 KBATM(DHUKAIINH U TIEPETIOATOTOBKE
COTPYIHUKOB, UX aTTECTALlUH, CIIY>KEOHBIM paccie0BaHUsIM;

-KOTIMH OTYETOB, HAIIPABJISIEMBIE B OPTaHbI CTATUCTUKY;

- KOIIUHU JJOKYMEHTOB 00 00pa3oBaHuy;

- pe3yJIbTaThl MEAUIIMHCKOTO 00CIICOBAHUS HA TIPEIMET F'OJIHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00513aHHOCTEH;

- (ororpaduu u UHBIC CBEICHUS, OTHOCSIIUECS K IEPCOHAIBHBIM JIaHHBIM PAOOTHUKA:
PEKOMEHIAIIMN, XapaKTEPUCTUKH U JIP.

2.3. JlaHHbIE JOKYMEHTHI SBISIOTCA KOH(DUICHIIMATBHBIME. PeXuM KOHPHUASHIINATHbHOCTH
MEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIydasx 00€3TUYMBAHUS UITH 110 UCTEUEHUH 75 JIET CpoKa
XPaHEHWsI, €CITM UHOE HE OIPEICTICHO 3aKOHOM.

2.4. ITpu pa3meniennn uapopmanuu Ha caiite JIOY B cetu UuTepHer, B pazaene: «CBeaeHus
00 00pazoBaTenbHON OpraHu3aluuy, B Mojapaszeie: «PyKkoBOACTBO U MeJarorn4eckuii COCTaBy
CBEJICHUI! 0 MeJaroru4eckoil 1esTeabHOCTH pa0OTHUKOB, pa0OTHUKHY MOJMHMCHIBAIOT COTJIacHe
Ha pa3MelLIEHUE IEPCOHANIBHBIX TaHHbIX. K mepcoHanbHbIM TaHHBIM Ha CAaUTe OTHOCUTCS
nearornyeckoro paboTHuka: gororpadusi, CBEICHUS O TPYAOBOM U O0ILEM CTaxe, CBEIEHUS 00
o0pa3oBaHNM, KBaJIM(UKALMOHHONW KAaTErOPUH, O HATPAKIACHHUH.

3. OBA3AHHOCTHU PABOTOIATEJISL.

3.1. B nensx obecnieyeHus mpaB ¥ CBOOO/] YeTIOBEKA U IPak/IaHWHA pab0TOAATENb U €T0
MPEJICTaBUTENN MTPU 00pabOTKE MEPCOHANBHBIX JaHHBIX paOOTHUKA 00s3aHbI COOIIOAATH
cleAyromume odmue TpeboBaHMs:

3.1.1. O6paboTka nepcoHaTbHBIX JaHHBIX PAOOTHUKA MOXKET OCYLIECTBISATHCS UCKIIOYUTEIHHO
B IIeJIsIX oOecrieueHus cOOII0IeHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB,
coJieiicTBUsl pabOTHUKAM B TPYIOYCTPOICTBE, 00YUEHUH U MTPOABHKEHUHU TIO CITYKOe,
oOecrieyeHHs TMYHON 6€301acHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KauecTBa
BBITNOJIHSAEMON pabOThl M 0OeCcTieueHUs] COXPaHHOCTH UMYILIECTBA.

3.1.2. IIpu onpenenennu o0bEMa U conepkaHusi 00pabaThIBAEMBIX IEPCOHATBHBIX JTAHHBIX
paboTHHKa paboToMaTeNh AOKEH pyKOBOACTBOBaThcs KoncTutynuei Poccuiickoit deneparum.
TpynoBbiM kosiekcoM PO 1 uHbIME (eiepalbHBIMHU 3aKOHAMH.



3.1.3. Bce nepconanbpHbIe TaHHBIE paOOTHUKA CIIEAYyeT MoydaTh y Hero camoro. Eciun
NepCOHAIbHbIE JaHHbIE PA0OTHHUKA BO3MOXHO MOIYYUTh TOJIBKO Y TPEThEel CTOPOHBI, TO
pabOTHUK AOJDKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee M OT HETro J0JDKHO ObITh MOTy4eHO
nUCbMEHHOE coryiacue. PaboTonarens qOmKeH COOOMUTE pabOTHHKY O IEIISX, TPEnoIaraeMbIxX
HCTOYHHKAX U CHOCOGaX MOJIYYCHU A MCPCOHAJIBHBIX JAHHBIX, d TAKKC O XapaKTCpC MOMJICIKAIUX
MOJIYYCHHIO MEPCOHAIIBHBIX JAHHBIX U IMOCIICACTBUAX OTKa3a paGOTHI/IKa JaThb IIMCBMCHHOC
COTJIaCHe Ha MX TOJTyYCHHE.

3.1.4. PaboTonaTenb HE UMEET IIpaBa Moxy4arh U 00padaThIBaTh NepCOHaIbHbIC JAHHbBIE
paboTHHUKA O €ro MOJUTHYECKUX, PEJTUTHO3HBIX U MHBIX YOXKACHUSIX U YaCTHOM *KU3HU. B
CIIy4asiX, HeMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHUH, B COOTBETCTBUHU CO
cT. 24 Koncrurynuu Poccuiickoit @eaepannu paboToaaTeNb BIpaBe MoJydaTh 1 00padaThiBaTh
JAaHHBIC O YACTHOH >KM3HHU paOOTHUKA TOJIBKO C €0 MUCEMEHHOTO COTJIACHS.

3.1.5. PaboTonarens He IMEET MpaBa MoJiyyaTh U 00padaThIBaTh NEPCOHATIBHBIC JaHHbIC
pabOTHUKA O €ro WIEHCTBE B OOIIECTBEHHBIX 00BEAMHEHUSIX WIH €ro MPo(COI03HON
JeSITeIbHOCTH, 33 UCKJIFOUEHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHUN pELICHHH, 3aTparuBaOIIUX UHTEPECH pabOTHHKA, paboTOaTeNlb HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JaHHBIX PAOOTHHKA, TOJYYEHHBIX UCKIIOYUTEIBHO B
pe3yabpTaTe uX aBTOMATH3MPOBAHHOW 00PaOOTKH WIIM HJIEKTPOHHOTO ITOTYYEHHUSL.

3.1.7. 3amura nepcoHalbHbIX JaHHBIX pA0OOTHUKA OT HEIIPABOMEPHOI'O UX UCIIOJIb30BAHUS UITU
yTpaThl 0JKHA OBITH OOecredeHa paboTogaTeneM 3a CUET ero CPesICTB B IOPSJIKE,
YCTaHOBJIEHHOM (heZiepaIbHBIM 3aKOHOM.

3.1.8. PaGOTHHMKH U MX TPEJICTABUTEIH TOJDKHBI ObITh O3HAKOMIICHBI TI0]] PACIIUCKY C
JOKYMEHTaMH OpraHH3allii, YCTAHABIMBAOIIUMHE MOPSI0K 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a Takke 00' X MpaBaxX U 00SI3aHHOCTSX B ATOW 00JIaCTH.

3.1.9. PaboTHUKHM HE TOMKHBI OTKA3bIBATHCSI OT CBOUX MPaB HA COXPAHEHUE U 3aIIUTYy TalHBI.
4. OBSA3AHHOCTHU PABOTHHUKA.
PaboTHuk 00s13aH:;

4.1. [lepenaBaTh pabOTOAATEIIO UK €TI0 MPEACTABUTENIO KOMIUIEKC IOCTOBEPHBIX
JIOKYMEHTUPOBAHHBIX MTEPCOHATIBHBIX JAHHBIX, IEPEUYCHb KOTOPBIX YCTAHOBIIEH TPYyI0BBIM
kojgexkcoMm PD.

4.2. CBOEBpEMEHHO B Pa3yMHBII CPOK, HE MPEBBIMIAIOLINN 5 THEH, coolmare paboTonaTesnto oo
M3MEHEHUHU CBOMX NEPCOHAJIbHBIX JaHHbIX.

5. MIPABA PABOTHHKA.
PaboTHuk nmeer npaso:
5.1. Ha monuyro nH(MOpMaIHio 0 CBOMX NMEPCOHAIBHBIX TAHHBIX M 00pab0TKE STUX JaHHBIX.

5.2. Ha cBoOoaHBIH OecIIaTHBIN TOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOUas PAaBO HA
MOJTydeHUE KOTUH JTF000M 3aliCH, COJIEpIKaIlel TepCOHAIbHBIE JaHHBIC COTPYIHUKA, 32
UCKJIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOJATENBCTBOM PD.

5.3. Ha goctyn K MEIMIIMHCKUM JaHHBIM C IIOMOILBIO MEUIIMHCKOTO CIIELUAINCTA [I0 CBOEMY
BBIOODY.



5.4. TpeboBaTh 00 UCKIIOUCHUN WJIM UCTIPABICHUN HEBEPHBIX MM HETIOJIHBIX ITEPCOHATBHBIX
JTAHHBIX, a TAaKXKe JJAHHBIX, 00pab0TaHHBIX C HApyILIEHHEM TPeOOBaHUM, ONIpeIeIEHHBIX
TPYAOBBIM 3aKOHOAATENbCTBOM. [Ipu 0TKa3e paboTonaTesns UCKIIOYUTD WA UCTIPABUTh
NepCOHAbHbIC JaHHbIE COTPYIHHUKA, OH UMEET IIPABO 3asiBUTH B MUCHMEHHON (hopMme
paboTOAATEIII0 O CBOEM HECOTIACUH C COOTBETCTBYIOIINM OOOCHOBAHUEM TaKOI'O HECOTJIACHS.
[TepconanbHbIe JaHHBIE OIICHOYHOTO XapaKTepa COTPYIHUK UMEET IPaBO JOMOIHUTD
3asBJIICHHEM, BBIPAKAIOIINUM €TI0 COOCTBEHHYIO TOUKY 3PEHHS.

5.5. TpeboBaTh 00 u3BeIIeHNU paboTOMaTEIEM BCEX JIMI, KOTOPBHIM paHee ObLIIM COOOIICHBI
HEBEPHBIC WJIM HETIOJIHBIC TIEPCOHANBHBIC JAHHBIC COTPYAHHUKA, 000 BCEX MPOM3BEACHHBIX B HUX
UCKITIOUYCHHUSIX, ICTIPABIICHUSIX WJIH JTOTIOJTHCHUSX.

5.6. O6xanoBath B Cy/1 JTIOObIC HEMTPABOMEPHBIE ICUCTBUS WK Oe3/1eiicTBUE paboTONaTeNs IPH
00paboOTKe U 3aIUTE €ro MePCOHAITBHBIX JTaHHBIX.

6. CbOP, ObPABOTKA U XPAHEHUE IIEPCOHAJIbHBIX IAHHBIX.

6.1. OOpaboTKa MepcoHaIbHBIX JAHHBIX PAOOTHHKA - 3TO MOJyYCHHE, XPAaHECHUE,
KOMOWHUpPOBaHHKE, Tepeiava Wi JIFo00e APYroe UCIOIb30BaHUE IEPCOHATILHBIX JJAHHBIX
pabOTHHKA.

6.2. Bce nepcoHanbHble JaHHBIE paOOTHUKA ClIEyeT [0JIydaTh y Hero camoro. Eciu
NEPCOHATIbHBIC JAHHBIC pa60THI/IKa BO3MOJHO IMOJIYYUTb TOJIBKO Yy TpeTBeﬁ CTOPOHBI, TO
PabOTHHK JOJDKEH OBITh YBEIOMJICH 00 9TOM 3apaHee U OT HEro JIOJKHO OBITh MOJTY4eHO
IHCBMEHHOE COTJIacue.

6.3. PaGotogarens 10KEH COOOLIUTH paOOTHUKY O LENSIX, MPerojaraéMbIX HCTOYHUKAX U
croco6ax Moy4yeHus ePCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MO IeKAIINX TOTyYSHUIO
MEPCOHANIBHBIX JIAHHBIX U MOCJEACTBUSAX OTKa3a pabOTHUKA 1aTh MUCBMEHHOE COTJIacHe Ha UX
MOJIyYEeHHE.

6.4. PaGoTHHK TIpeiocTaBisieT paboToAaTeNto TOCTOBEPHBIE CBe/ieHUs 0 cebe. PaboTomarens
MIPOBEPSIET IOCTOBEPHOCTh CBEACHMI, CBEPsIs TaHHBIE, ITPEIOCTaBIEHHBIE PAOOTHHUKOM, C
UMEIOITUMHUCS Y pabOoTHHKA TOKyMeHTaMu. [IpegocraBieHre paboTHUKOM MOJI0KHBIX
JIOKYMEHTOB HJIY JIOKHBIX CBEJIEHUH MPU MOCTYIIIEHUU Ha pabOTy SBISETCS OCHOBAHUEM JIJIS
pacToOpKeHHs TPYIOBOTO JOTOBOPA.

6.5. IIpu mocryniiennu Ha padoTy padOTHHK 3a0JIHSET AHKETY M aBTo0norpadguio.
6.5.1. AHKeTa npeacTaBisieT co00i mepedeHb BOMPOCOB O MEPCOHABHBIX JJAHHBIX PA0OTHHUKA.

6.5.2. AHKeTa 3aIoIHISTCS pa60THI/IKOM CaMOCTOATCIIBHO. HpI/I 3alI0OJJHCHUHN aHKCTHI pa6OTHI/IK
JOJDKEH 3amo0JIHATh BCE €€ l"pa(bLI, Ha BCC BOIIPOCHI AaBaTh IMOJIHBIC OTBCTLI, HC NOITYCKATh
I/ICHpaBHeHI/Iﬁ niIn SaqepKHBaHHﬁ, MMPOYCPKOB, ITIOMAPOK B CTPOIrOM COOTBCTCTBUHU C 3aIllUCAMU,
KOTOPBIC COACPIKATCA B €0 JIMYHBIX JOKYMCHTAX.

6.5.3. ABToOuorpadust - TOKyMEHT, COJEPKAIINNA ONTUCAHNE B XPOHOJIOTHIECKOM
MOCIIE0BATEIHHOCTH OCHOBHBIX 3TAIOB )KU3HH U JACSITEILHOCTH IPHHUMAEMOTO pa0OTHHUKA.

6.5.4. ABToGuorpadus coctaBisieTcs B IPOU3BOJIBHON popme, 6e3 moMapoK U HUCTIPaBICHUH.

6.5.5. Auketa u aBToOuorpadust paboTHUKA JOJDKHBI XPAaHUTHCS B IMYHOM Jiefie paboTHUKA. B
JUYHOM JIeJIe TaK)Ke XPaHATCS MHBIC JOKYMEHTBI IEPCOHAIBHOTO YUETa, OTHOCSIIHECS K
MEPCOHAIBHBIM JIaHHBIM PaOOTHUKA.



6.5.6. JIuuHoe n1eno paboTHHKA 0OPMIISETCS MOCIe U3/IaHus MPHKa3a o mpuéme Ha paboTy.

6.5.7. Bce TOKyMEHTBI JINYHOTO JIejIa OIINBAIOTCS B 00JI0KKY 00pasiia, yCTaHOBJICHHOTO B
opranuzanuu. Ha Hell yka3biBatoTcst paMunus, uMsl, 0T4ECTBO paOOTHHKA, HOMEP JIMYHOI'O JIeJa.

6.5.8. K kaxxaoMy JIMUHOMY JIeTy MpUJIararoTcs ABe 1BETHBIE (hoTorpaduu pabOTHHUKA pa3MEPOM
3x4.

6.5.9. Bce 10KyMeHTBHI, IOCTYIAIOLIUE B JINYHOE AEJI0, PACIIONAraloTcsi B XpOHOJIOTHYECKOM
nopsiake. JINCThl TOKYMEHTOB, MOAIIUTHIX B JIMYHOE AENI0, HyMEpPYIOTCS.

6.5.10. JInanoe Aeso BeaeTCs Ha MPOTSHKEHUH BCEH TPYIOBOM ACSITEIPHOCTH pAaOOTHHKA.
W3meHenuns, BHOCUMBIE B JIMYHOE JICJIO, TOJDKHBI OBITh IMTOATBEPKICHBI COOTBETCTBYIOIIUMHU
JIOKYMEHTaMHU.

7. IEPEJAYA INEPCOHAJIBHBIX JTAHHBIX.

7.1. Ilpu nepenave nepcoHaIbHBIX JAHHBIX paOOTHHKA paboTOAATENb JOIKEH COOII01aTh
cllefyIolye TpeOOBaHUs: - HE cOO0IATh EPCOHANIbHBIE JaHHbIe pAa0OTHHKA TPEThEl CTOPOHE
0€e3 MUCBMEHHOT0 corjacus pabOTHHUKA, 32 HCKIFOUEHUEM CIIy4aeB, KOI/la 3TO HEOOXOJUMO B
LEJISAX MPeyNPeKACHUs YIPO3bl )KU3HH U 3J0POBBIO0 PA0OTHHKA, A TAKXKE B CIyYasX,
YCTAHOBJICHHBIX (heZiepalibHbIM 3aKOHOM; - HE COOOIIATh MEPCOHANIbHBIE JaHHbIE PA0OOTHHUKA B
KOMMEPUYECKUX LeNsIX 0e3 ero NUCbMEHHOI'0 COTIacus; - MpeynpenuTh JIULL, NOJyJaroluX
HepCoHaIbHbIE JaHHbIE pa0OTHUKA, O TOM, YTO 3TU JaHHBIE MOT'YT OBITh UCIIOJIb30BaHbI JIUIIb B
LEJISAX, /U1 KOTOPBIX OHU COOOILEHBI, M TPEOOBATh OT 3TUX JIML HOATBEPXKACHUS TOT0, YTO 3TO
paBuiIo cobioeHo. Jlnna, nomyyaromiye nepcoHanbHble JaHHbIE pa0OTHUKA, 00sI3aHbI
coOuro1aTh KOHGUAECHINATBHOCTD. [laHHOE [T0JI0’KEHHE HE paclpoCcTpaHseTcs Ha 0OMeH
HEePCOHAIbHBIMU JJAHHBIMU PAOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (pe/iepaibHbIMU 3aKOHAMU;
- pa3pemaTh JOCTYI K IEPCOHAIBHBIM JIaHHBIM paOOTHUKOB TOJBKO CIIELUATIBHO
YIIOJTHOMOYEHHBIM JIMIAM, TIPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh IIPABO MOJIy4aTh TOJIBKO
T€ TIepCOHAJIbHbIE JaHHbIE PA0OTHHUKA, KOTOPbIE HEOOXOIUMBI JIJISl BBIITOJIHEHUSI KOHKPETHBIX
GyHKIMI; - He 3ampainBaTh UHHOPMALIMIO O COCTOSIHUU 3/I0pPOBbSl PaOOTHHKA, 32 UCKIIIOUEHUEM
T€X CBEJIEHUH, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJTHEHUS] paOOTHUKOM
TPYAOBOM (YHKIUY; - I€PeIaBaTh NEPCOHAIbHBIE TaHHbIE PAa0OTHHKA MPEICTABUTEIAM
pabOTHUKOB B OPSAKE, YCTAHOBIEHHOM Tpya0oBbIM KojekcoM P®D, u orpaHn4uBaTh 3Ty
MH(OPMALIMIO TOJIBKO TEMH NEPCOHATBHBIMU JAHHBIMU Pa0OTHUKA, KOTOPbIE HEOOXOUMBI IS
BBITOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMH UX (QYHKIIUH.

8. JOCTVII K IEPCOHAJIBHBIM TAHHBIM COTPYJHUKA.

8.1. BHyTpenHuit noctyn (1ocTyn BHYTpH yupexaeHus ). [IpaBo qocryna k nepcoHaaIbHBIM
JIAHHBIM COTPYIHHMKA UMEIOT: - 3aBeayronuii JIOY; k Tem maHHBIM, KOTOPbIE HEOOXOUMBI TSI
BBITOJIHEHUS] KOHKPETHBIX (QYHKIIUH.

8.2. Buemnuii noctyn. K unciy MaccoBbIx moTpeduTesel nepcoHanbHbIX JaHHBIX BHE
OpraHu3alMi MO’KHO OTHECTH I'OCYJapCTBEHHBIE U HETOCYAApCTBEHHBIE () YHKIIMOHAIbHBIE
CTPYKTYPBI: - HAJIOTOBBIE MHCIEKINH; - IPAaBOOXPAHUTEIbHBIE OPTaHbl; - OpraHbl CTATUCTUKH; -
CTPaxoOBbI€ ar€HTCTBA; - BOGHKOMATBI; - OPTaHbl COLMAIIBHOIO CTPAXOBAHHUS; - IEHCOHHBIE
(boHIBI; - OIpa3/ieleHUs] MyHUIIMIIATbHBIX OpraHoB yrpasienus; -Coepbank Poccuy; -
MEAMIMHCKHUE YUPEXKIECHUS, 3a11€1ICTBOBAHHbIE COTTIaCHO JlOrOBOPOB K OCMOTPY COTPYIHUKOB
JOYV.



8.3. pyrue opranuzamnuu. CBeneHus o paboTaronieM COTPYAHUKE WU YK€ YBOJICHHOM MOTYT
OBITH MPEIOCTABJICHBI JPYTroi OPraHnu3aluy TOJIBKO C MUCHMEHHOTO 3arpoca Ha OJIaHKe
OpraHM3aIy C MPHJIOKEHUEM KOITUH 3asBJICHHs paOOTHUKA.

8.4. PoncTBeHHUKM U wieHbl ceMel. IlepcoHanbHble JaHHBIE COTPYIHUKA MOTYT OBITh
IPEJOCTaBIIEHb! POJACTBEHHUKAM MM WIEHAM €r0 CEMbU TOJIBKO C MIMCbMEHHOTO pa3pelieHus
caMmoro coTpynHuka. B ciaydae pa3Boja ObiBlIast cynpyra (Cynpyr) MIMeeT npaBo oOpaTUThCs B
OpraHU3alMI0 C MMCBbMEHHBIM 3alIPOCOM O pa3Mepe 3apaboTHOMH MiIaThl COTpYJHHUKA O3 ero
cornacus (TK PO).

9. 3AIIIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHUKOB.

9.1. B ensix obecrieueHust COXpAaHHOCTU M KOH(PHUISHIIMATILHOCTH MEPCOHATBHBIX TAHHBIX
paborHukoB JJOY Bce oneparuu 1o ohpopMIeHUIO, (OPMUPOBAHUIO, BEACHHUIO U XPAHEHUIO 5
JaHHOW MH(OPMALIUH JIOJDKHBI BBITTOIHATHCS TOJBKO 3aBeayonmM JJOY, ocymecTBISIOmMUME
JaHHYIO paboTy B COOTBETCTBHUHU CO CBOMMHU CIIY)KEOHBIMU 00S3aHHOCTSIMH, 3a(pUKCUPOBAHHBIMH
B UX JOJDKHOCTHBIX HHCTPYKIIHSX.

9.2. OTBeThI Ha MUCHbMEHHBIE 3AMIPOCHl APYTUX OpraHU3alMi U YUPEKIECHUN B MPEJeIax ux
KOMIICTCHIIMH U TIPEIOCTABIICHHBIX TIOJTHOMOYHH JAFOTCS B MUCBMEHHOM opme Ha OJlaHKe
OpTaHM3AIHN U B TOM 00bEME, KOTOPBIN MTO3BOJISICT HE pasriiaiaTh H3THITHUN 00BEM
MEPCOHAIBHBIX CBEJICHUI O paOOTHHUKAX OpraHU3aIlHH.

9.3. Ilepenaua nHbOpMAIUH, COJIEPIKAICH CBEICHUSI O TIEPCOHAIIBHBIX JIAHHBIX PAOOTHUKOB
OpraHu3aiui, 1o reaedony, Gpaxcy, JEKTPOHHON ouTe 0e3 MUCbMEHHOTO Corjacus paboTHUKA
3amnpeniaeTcs.

9.4. JIn4nble ena U JOKYMEHTBI, COJIepKAaIie IEPCOHATbHBIC IaHHbIE pAOOTHUKOB, XPAHSATCS B
3anuparonuxcs mkadax (ceridax), o0ecreynBarIMX 3aMUTY OT HECAHKITMOHUPOBAHHOTO
JOCTyTA.

9.5. IlepcoHanbHbIe KOMIBIOTEPHI, B KOTOPBIX COAECPKATCS IEPCOHATIbHBIE JaHHBIE, TOJIKHBI
OBITH 3aIIUIIECHBI TAPOJISIMU JTOCTYTIA.

10. OTBETCTBEHHOCTb 3A PA3TJIAIIEHUE NTHOOPMAIU, CBA3AHHOUN C
I[TEPCOHAJIBHBIMU JJAHHBIMU PABOTHHKA.

10.1. JIuua, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIHPYIOMIUX HOTydyeHHe, 00pabOTKy U 3aIlUTy
NEPCOHAIBHBIX JJaHHBIX pa0OTHUKA, HECYT TUCUUIUIMHAPHYIO, A IMUHUCTPATUBHYIO,
Ipa)KAaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU
3aKOHAMH.
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